Lexington UniFut Club Soccer League

Bylaws
Article I

Name and Location

The name of the corporation is the Lexington UniFut Soccer League, hereinafter “UniFut”
or “Corporation.” The Corporation shall be located in the City of Lexington, Dawson County,
Nebraska and at such as other places as shall be designated by the board of directors from time to
time by resolution.

Article 11

Purpose

The Corporation is organized exclusively for any charitable, education or scientific
purposes within the meaning of section 501(c)(3) of the Internal Revenue Code. This Corporation
shall not carry on any activities impermissible of a corporation exempt from federal income tax.
No part of the net earnings of the corporation shall inure to the benefit of, or be distributable to its
members, trustees, officers, or other private persons, except that the corporation shall be authorized
and empowered to pay reasonable compensation for services rendered and to make payments and
distributions in furtherance of the purposes described in section 501(c)(3). No substantial part of
the activities of the corporation shall be the carrying on of propaganda, or otherwise attempting to
influence legislation, and the corporation shall not participate in, or intervene in (including the
publishing or distribution of statements) any political campaign on behalf of or in opposition to
any candidate for public office. Notwithstanding any other provision of these articles, the
corporation shall not carry on any other activities not permitted to be carried on (a) by a corporation
exempt from federal income tax under section 501(c)(3) of the Internal Revenue Code, or the
corresponding section of any future federal tax code, or (b) by a corporation, contributions to
which are deductible under section 170(c)(2) of the Internal Revenue Code, or the corresponding
section of any future federal tax code. Upon the dissolution of this organization, assets shall be
distributed for one or more exempt purposes within the meaning of section 501(c)(3) of the Internal
Revenue Code, or corresponding section of any future federal tax code, or shall be distributed to
the federal government, or to a state or local government, for a public purpose.

Article I1I
Mission, Vision, and Values

The mission of the Lexington UniFut Club is to provide a comprehensive soccer program
serving the needs of the community. It offers a range of programs designed to meet the technical,
tactical, physical and psychological skills of all players. Opportunities exist for anyone that wants
to play soccer regardless of age, gender, skill, or goals. The vision of the Lexington UniFut Club
is to strive to develop the skills, knowledge, character, and love of the game for players of all ages



in a fun and positive environment. It is focused on the enjoyment, improvement, growth, and
development of players — the focus is on playing to develop and not playing to win.

Article IV
Affiliation

The Lexington UniFut Club shall be affiliated with the Federation International de Football
Association (FIFA) through the United States Soccer Federation (USSF), US Youth Soccer, and
Nebraska State Soccer Association (NSSA). UniFut may be affiliated with these organizations or
such other sports organizations as may be determined by its Board from time to time.

Article V
Membership and Meetings

1. Membership. Membership in UniFut shall consist of any parent or legal guardian of a minor
child registered as a primary player with UniFut. Active members shall have current fees and
dues paid in full. Fees and dues shall be determined and set by the UniFut Board, which fees
and dues may be modified from time to time. Each member shall be non-voting and each
member shall not participate in the annual or regular meetings of the Corporation. The Board
may establish and set such terms and conditions of membership as it deems appropriate.

2. Annual General Meeting (AGM). There will be an AGM of the directors of UniFut at a time
and date as designated by the Board of Directors, to be held in the vicinity of Lexington,
Nebraska, during the month of January. The Secretary of UniFut shall notify in writing all
members of the Board of Directors at least ten (10) days prior to the date of the AGM.

3. Regular Meetings. Regular meetings of the Corporation may be held at any time or place,
either within or without the city of Lexington or surrounding area. At each meeting, the
President of the Corporation shall announce the time and place of the next regular meeting,
and no further notice thereof need be given.

4. Special Meetings. Special meetings may be called by the President or a majority of the Board
of Directors. Special meetings may be held at any place, either within or without the State of
Nebraska. If no designation is made, the place of meeting shall be the registered office of the
Corporation in the State of Nebraska. Special meetings shall comply with the requirements of
Neb. Rev. Stat. §21-1952 of the Nebraska Nonprofit Corporation Act.

5. Quorum The presence of not less than 51% of the directors of the Corporation shall constitute
a quorum and shall be necessary to conduct business of the Corporation. All actions may be
taken by the vote of a majority of those directors present at the meeting, except as otherwise
provided in the Corporation’s Articles of Incorporation, Bylaws or state law.

6. Rules of Order Robert’s Rules of Order shall govern the conduct of a meeting.

Article VI
Board of Directors

1. Duties. The Board of Directors shall operate any and all business and affairs of the
Corporation.



Membership. The Board of Directors may consist of no fewer than five (5) members and no
more than eleven (11) members. The members of the Board of Directors shall hold office for
a two (2) year term.

Vacancies. Vacancies occurring on the Board of Directors due to death, resignation, removal
or other causes shall be filled by a majority vote of the remaining members of the Board of
Directors. A director so elected shall serve the remaining term of the position filled.
Procedures. The vote of a majority of the directors present at a properly called meeting at which
a quorum is present shall be the act of the Board of Directors, unless the vote of a greater
number is required by law or by these bylaws for a particular resolution. A director of the
corporation who is present at a meeting of the Board of Directors at which action on any
corporate matter is taken shall be presumed to have assented to the action taken unless their
dissent shall be entered in the minutes of the meeting. The Board shall keep written minutes
of its proceedings in its permanent records.

Emergency Action. Should action be required when it is not possible to assemble the Board of
Directors in a properly called meeting or when the Executive committee explicitly cannot
assume the powers of the full board, written or oral approval of the proposed action by a board
majority may be obtained in a poll of the entire Board of Directors authorized by the President
or majority of the Executive committee. Any action so taken shall be recorded in the minutes
of the next properly called board meeting.

Committees. The President shall appoint the chairpersons of all committees from the
membership of the Board of Directors of the corporation with the approval of the Board of
Directors. All committee appointments shall terminate upon the election of a new President,
unless specifically determined otherwise at the Annual Meeting. All committees shall function
within the guidelines and budgets established by the Board of Directors. Ad Hoc Committees:
The President may establish ad hoc committees at any time. All ad hoc committees are subject
to the same rules and operating procedures as standing committees.

Compensation. No board member or officer of any member of a committee shall receive, at
any time, any of the net earnings or profit from the operations of the corporation. However,
this shall not prevent the payment to any such person of reasonable compensation for services
rendered to or for the corporation in any other capacity. The Board of Directors shall fix such
compensation from time to time.

Non-Liability of Directors. The directors shall not be personally liable for the debts, liabilities,
or other obligations of the corporation.

Removal. A director may be removed from office by affirmative vote of two-thirds (2/3) of the
directors present at a regular meeting or a special meeting called for that purpose. A director
may be removed from office at any time for cause, including lack of attendance or
participation, when it is reasonably believed that the best interests of the corporation would be
served by such removal, and provided that a majority vote of the remaining directors shall
consent. Should any director be absent from three (3) meetings without proper notice to the
executive committee, the director shall be removed from office unless a majority of the
remaining directors votes otherwise. After a director is absent from two (2) consecutive
meetings without proper notice, the Secretary shall notify the director of the impending
removal.
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Budgets. The Board of Directors shall approve the annual budget of the Corporation during
the month of October.

Personnel Responsibilities. The Board of Directors may employ and discharge employees of
the Corporation and may prescribe their duties and compensation. The board shall discharge
its duties with respect to personnel organizational matters without regard to age, sex, race,
color, creed, sexual orientation, or the national origin of any person.

Records. Every Director shall have the absolute right at any reasonable time to inspect and
copy all books, records and documents of every kind and to inspect the physical properties of
the corporation.

Article VII
Executive Officers

Executive Officers. The executive officers or hereinafter officers of the Corporation shall
consist of a President, Vice President, Secretary and Treasurer. The Board of Directors may
elect or appoint such other officers, including one or more Assistant Secretaries and one or
more Assistant Treasurers, as it shall deem desirable and such officers shall have the authority
to perform the duties prescribed, from time to time, by the Board of Directors.

Election and Term of Office. The Board of Directors shall elect the officers of the Corporation.
New offices may be created and filled at any meeting of the Board of Directors. Each officer
shall hold office until his successor shall have been duly elected and shall have qualified. Each
officer shall be elected for a two-year term. The President and Secretary should be elected in
even years and the Vice President and Treasurer in odd years.

Removal. Any officer elected or appointed by the Board of Directors may be removed by an
affirmative vote of two-thirds (2/3) of the Board of Directors at any regular or special meeting
called for that purpose. Such removal shall be without prejudice of the contract rights, if any,
of the officer so removed. Election or appointment of an officer or agent shall not of itself
create contract rights.

Vacancies. A vacancy in any office because of death, resignation, removal, disqualification or
otherwise may be filled by the Board of Directors for the unexpired portion of the term.
President. (Voting)The President shall preside at all meetings of this Corporation; appoint all
committees subject to approval by the Board of Directors; enforce the Bylaws and such Rules
and Regulations which may be enacted by the Board of Directors; call such meetings as herein
provided to be called; cast a deciding vote on all issues at any meeting of the Board; supervise
the affairs of this Corporation; sign all contracts and documents of this Association with the
Secretary when the same are duly authorized by the Board of Directors; and perform such other
duties as the Board of Directors may from time to time direct. Set the monthly and any special
meeting agenda. Represent the club at various public events and forums. Provide strategic
direction and set priorities. Be liaison to the community on issues related to club. Supervise all
activities of the Board and Board members. Responsible for establishment and enforcement of
written club rules and regulations. Such rules and regulations will be published and distributed
annually.

Vice-President. (Voting) The Vice-President shall perform the duties of the President in the
event of the latter’s absence or disability. Assist the president as requested.




7. Secretary. (Voting) The Secretary shall attend and keep the minutes of the meetings of members
and of the Board of Directors, shall give proper notice of all meetings, shall keep a roll of all
members, shall sign all documents requiring the signature of the Secretary, and shall perform
such other duties as usually pertain to the office of Secretary. The Secretary shall maintain the
minutes of the Board of Directors’ meetings and all committee meetings. Reserve suitable
meeting locations for meetings. Distribute agenda for each meeting for review by attendees.
Distribute all special notices and the newsletter for the club. Maintain a current copy of the
Club’s by-laws. Responsible for archives. Assist the president as requested.

8. Treasurer. (Voting) The Treasurer shall be responsible for conducting the financial affairs of
the corporation as directed and authorized by the Board of Directors, and shall make reports
of corporate finances as required, but no less often than at each meeting of the Board of
Directors. The Treasurer shall be responsible to oversee the detailed accounts of all receipts
and payments concerning this Corporation; shall provide monthly and annual financial reports
and such other reports as directed by either the President or the Board; shall sign or review all
receipts for payments made to this Corporation as required; shall assist the President by
preparing the annual budget; and shall have such other duties as usually pertain to the office.
Assist the president as requested.

Article VIII Employees and Committees

The Board may also create additional positions for the UniFut and may appoint the following
including, but not necessarily limited to, Director of Marketing, Referee Coordinator, UniFut
Registrar, Website Manager, Tournament Director, Team Representatives, Concession
Coordinator, and Director of Developmental Program. The duties of such appointees shall be set
and determined by the Board and any such appointees shall also be voting members of the Board.
An individual can only fill one appointed position unless approved by the board of directors. A
person can only vote once per item on agenda. Executive Officers can only temporarily fill these
positions until such a time when an individual can be appointed, with a maximum term of 6
months. These appointed positions can form sub-committees under them to assist them in these
programs. Employees may be members of the board of directors. However, no employee board
member may also be an executive officer. Additionally, no employee board member may vote on
any matter affecting the responsibilities or compensation of the employee’s position. Committees
shall be formed on as needed basis and appointed by the President. The President shall appoint the
chairpersons of all committees from the membership of the Board of Directors of the corporation
with the approval of the Board of Directors. All committee appointments shall terminate upon the
election of a new President. All committees shall function within the guidelines and budgets
established by the Board of Directors. Ad Hoc Committees: The President may establish ad hoc
committees at any time. All ad hoc committees are subject to the same rules and operating
procedures as standing committees. All employment will be discussed and finalized with the
executive board. An annual review of employment and semi-annual performance evaluation will
be completed for all paid employees. This will be completed by the Executive Board.

Article IX



Policy and Procedure Documents

1. Rules and Regulations and/or Standard Operating Procedure. The President, or his or her
designated representative(s), shall create the policies and operating procedures of the
Corporation. The policies and operating procedures of the Corporation shall be contained in a
written document, which shall be reviewed annually by the Board of Directors in conjunction
with the annual plan and the budget of the corporation. Prior to implementation, any changes
made in policy or operating procedure shall be approved by a majority vote of the Board of
Directors.

2. Financial Controls. The Board of Directors will develop, maintain, and approve a financial
controls document that includes the principles and guidelines for UniFut’s financial actions.
Specific policies and procedures are outlined in Appendix A — Financial Controls.

3. Conflict of Interest. The Board of Directors will develop, maintain, and approve a Conflict-of
Interest document designed to protect UniFut’s tax-exempt status. No director, employee,
volunteer or staff may personally benefit from transactions involving UniFut normal business
operations without prior disclosure and Board of Directors approval. Specific policies and
procedures are outlined in Appendix B.

4. Risk Management. The Board of Directors will develop, maintain, and approve a risk
management document designed to protect UniFut’s youth players. The Risk Management
policy will support and complement affiliated association’s risk management policies for youth
sports. Specific policies and procedures are outlined in Appendix C.

5. Team Travel Policy & Player Code of Conduct. The Board of Directors will develop, maintain,
and approve a team travel and player code of conduct document designed to protect UniFut’s
youth players during local travel and out-of-area travel that requires an overnight stay. These
policies will support and supplement the requirements and guidelines outlined in the risk
management document.

Article X
Fiscal Year of the Corporation

The fiscal year of the corporation shall begin on the first day of January and end on the 31st day
of December of each year.

Article XI
Contracts, Checks, Deposits, Gifts & Loans

1. Contracts and Loans. The Board of Directors may authorize any officer or officers, agent or
agents of the corporation, in addition to the officer so authorized by these Bylaws, to enter into
any contract or execute and deliver any instrument in the name of and on behalf of the
corporation, and such authority may be general or confined to specific instances.

2. Checks, Drafts, Etc. All checks, drafts or orders for the payment of money, notes or the
evidence of indebtedness issued in the name of the corporation, shall be signed by such
officer(s), agent(s) of the corporation and in such manner as shall from time to time be




determined by resolution of the Board of Directors. In the absence of such determination by
the Board of Directors, such instruments shall be signed by the President, Treasurer or Assistant
Treasurer.

3. Deposits. All funds of the corporation not otherwise employed shall be deposited from time
to time to the credit of the corporation in such banks, trust companies, or other depositories as
the Board of Directors may direct.

4. Gifts. The Board of Directors may accept on behalf of the corporation any contribution, gift,
bequest or devise for the general purposes or for any special purpose of the corporation.

Article XIII
Waiver of Notice

Whenever any notice is required to be given under the provisions of the Corporation’s Articles of
Incorporation, these Bylaws or under the provisions of the Nebraska Nonprofit Corporation Act, a
waiver thereof in writing, signed by the person or persons entitled to such notice, whether before
or after the time stated therein, shall be deemed equivalent to the giving of such notice.

Article XIII
Books and Records

The Corporation shall keep correct and complete books and records of account and shall keep
minutes of the proceedings of its members, Board of Directors, and committees having any of the
authority of the Board of Directors, and shall keep, at the registered or principal office, a record of
the names and addresses of members and member representatives, entitled to vote. All books and
records of the Corporation may be inspected by any member or agents for any proper purpose at
any reasonable time.

Article XIV
Amendment

These bylaws may be amended by an affirmative vote of two-thirds (2/3) of the Board of Directors
at any regular meeting or special meeting called for that purpose. The text of the proposed change
shall be distributed to all board members at least ten (10) days before the meeting.

Article XV
Dissolution

In the event of the dissolution of the corporation, the assets shall be applied and distributed as
follows:  All liabilities and obligations shall be paid, satisfied and discharged, or adequate
provision shall be made therefore. Upon the dissolution of this organization, assets shall be
distributed for one or more exempt purposes within the meaning of section 501(c)(3) of the Internal
Revenue Code, or corresponding section of any future federal tax code, or shall be distributed to
the federal government, or to a state or local government, for a public purpose.



L ek

APPENDIX A

FINANCIAL CONTROLS
ARTICLE I - GENERAL PRINCIPLES & GUIDELINES

. UniFut will establish and maintain bank accounts for the various functions required to

operate the UniFut’s day-to-day operations.

UniFut shall establish and maintain accounts at a local bank. There is no restriction on
using a national, regional or local bank chain.

All funds shall be deposited into and all expenses shall be paid from only approved
accounts.

All bank accounts must be opened with UniFut’s employer identification number (EIN).
All accounts must be FDIC insured.

Investment accounts or other non-FDIC insured accounts are not permitted.

All accounts will use UniFut’s official mailing address.

All bank statements will be mailed directly to UniFut or emailed directly to the Treasurer.
The Board of Directors will approve the opening and/or closing of any bank or investment
account.

. The Board of Directors will approve the authorized signers on the UniFut’s bank accounts;

minimum authorized signers will include the President, Vice-President, and Treasurer.

ARTICLE II - ACCOUNTING PROCEDURES

. UniFut will use the cash basis of accounting utilizing an approved software program (i.e.

QuickBooks) to maintain, track, operate and reconcile all accounts. UniFut does not
closeout “books” monthly; although all efforts must be made to ensure financial
transactions are recorded in the month incurred.

All financial transactions will be recorded in the approved accounting software. All journal
entries will be posted in a timely manner in relation to when the transaction occurred. The
Treasurer, or his or her designee, is responsible for posting all journal entries. The President
and/or Vice President will review all journal entries on a quarterly basis, at a minimum.
The Treasurer will reconcile all accounts within 30 days of receipt of bank statements Any
discrepancy must be immediately reported to the President and reported during the next
scheduled board meeting financial report. The Treasurer will provide a copy of the
reconciliation report to any board member upon request.

The Treasurer will maintain and store the clubs’ financial records at an approved location
and within ready access for review.

. Financial records can be temporarily kept in the Treasurers’ possession. Within 60 days of

the end of the calendar year, the Treasurer will consolidate the years’ financial records and
store at the approved location.

Past years’ financial records will be kept for a period of 10 years. Financial records older
than 10 years can be destroyed. The Treasurer will inform the board that a particular years’



record will be destroyed; the Board of Directors has the opportunity to authorize
maintaining such records for a longer period of time.

ARTICLE III - INTERNAL CONTROLS

UniFut’s internal controls prescribe safeguards to ensure that financial transactions are
properly authorized, appropriated, executed and recorded. UniFut internal controls are
designed to prevent deliberate or misguided use of funds for unauthorized purposes.

The Treasurer is appointed by the Board of Directors and reports directly to the President.
All members of the Board of Directors, volunteers, staff, employees, and independent
contractors are expected to use good judgment, to adhere to high ethical standards, and to
act in such a manner as to avoid any actual or potential conflict of interest.

a. A conflict of interest occurs when the personal, professional, or business interests
of a director, employee, volunteer, or independent contractor conflict with the
interests of the club. Both the fact and the appearance of a conflict of interest should
be avoided.

b. Upon or before election/appointment of a director and/or hiring of a paid employee,
they must review and sign UniFut’s Conflict of Interest Policy document

c. Specific details of UniFut’s Conflict of Interest Policy are found in Appendix B.

The UniFut’s financial duties are the primary responsibility of the Treasurer with oversight
provided by the President, Vice-President, and the Board of Directors. This oversight is
necessary to prevent fraud and error and to protect the UniFut’s assets while maintaining
efficiency of operations.

a. The President, Vice President, and Treasurer will have full and equal access to all
bank accounts; to include any online banking and cash management functions.

b. The President, Vice President, and Treasurer will have full and equal access to the
UniFut’s accounting software.

c. Any other person approved by the Board of Directors for access to bank accounts
or accounting software will only get temporary read-only access.

d. The Treasurer is responsible to ensure access is granted based on election or
appointment; and removed when board terms expire or the Director resigns or is
removed from office.

5. The club maintains physical security of its assets to ensure only authorized persons have

direct or indirect access to money, accounts, real estate and other valuable property.

a. Persons with authorized access to financial accounts will secure their usernames
and passwords from unauthorized disclosure. Passwords should be changed on a
regular basis; at minimum change passwords semi-annually.

b. The Treasurer will maintain enough blank financial documents (checks, deposit
slips, etc.) to operate for one year.

c. The Treasurer will back-up the accounting software files every 60 days.



ARTICLE IV - FINANCIAL PLANNING & REPORTING

The club shall prepare an annual budget consisting of revenue projections and anticipated
expenditures.

a.

The President will work together with the Budget Committee and Treasurer to
ensure that the annual budget is an accurate reflection of programmatic and
infrastructure goals for the coming fiscal year.

The Treasurer will ensure that the budget is developed using the UniFut’s standard
revenue recognition and expense allocation procedures.

The Budget Committee and/or Treasurer will present a draft budget to the board at
least 30 days prior to the end of the fiscal year.

The Board of Directors will review and approve the budget at its last meeting prior
to the start of the fiscal year.

The budget can be revised during the year only if approved by the Board of
Directors.

The Treasurer will provide the board a monthly report summarizing the UniFut’s current
financial position and include explanations for any budget variance.

a.

The Treasurer will prepare the following financial reports for the board on a
monthly basis: Profit & Loss Statement and Balance Sheet. Both reports will
include month and year-to-date values and comparison to budget data.

The complete financial report shall be provided to the Board of Directors in
electronic form not less than three (3) days prior to the regularly scheduled monthly
meeting.

In the event the financial report or any portion of the financial report is not
available, it will be presented at the next regularly scheduled monthly board
meeting in addition to the report due at that meeting.

The Board of Directors will review prepared financial reports each month.

The Treasurer will prepare the following year-end financial reports for the Board
of Directors within 30 days following the end of the UniFut’s fiscal year: Profit &
Loss Statement, Budget vs Actual and Balance Sheet.

The Treasurer will prepare or provide any financial data, records, reports, or
material requested by the Board of Directors.

The President and Treasurer are responsible to ensure that all forms and reports to comply
with federal, state and local tax regulations are submitted in a timely basis.

a.

The Treasurer will report to the Board of Directors starting in March on the
progress of the Federal Form 990 completion and filing. The Treasurer will file, or
coordinate the filing of, any required extension for completing the Federal Form
990.

The Treasurer will complete, or coordinate the completion of, and file the Federal
Form 990 by May 31% each year. The Treasurer will present the completed Federal
Form 990 to the Board of Directors at the next meeting following completion.
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c. The Treasurer will coordinate with the Board of Directors to provide any/all
completed Federal Form 990s to any person requesting such for review.

d. The Treasurer in coordination with the President will ensure that the club has
current Federal Form W-4s for employees and Form W-9s for all independent
contractors providing services to the club.

e. The Treasurer will complete federal and state employee income tax withholding
filings and payments based on approved due dates (i.e. quarterly/monthly).

f.  The Treasurer will complete, or coordinate completion of, and distribute the
annual W-2 and 1099-MISC tax documents by January 31% each year.

g. The Treasurer will complete Nebraska sales tax filings based on the state’s due
dates.

ARTICLE V - REVENUE & INVOICES

1. UniFut uses the Nebraska State Soccer’s approved registration program for setting program
fees and collecting funds for our soccer programs. UniFut may use their current website
vendor or an electronic payment vendor to collect fees for UniFut-sponsored camps and
clinics.

2. The club recognizes, records, and reports revenue in the month it is received.

a. The club accepts cash, checks, credit cards and electronic payments (i.e. PayPal)
for all services provided and program fees.

b. Cash payments will be held secure until deposited in a secure location as
determined by the Treasurer.

c. Electronic payments received are “stored” within the vendor’s system until
transferred (deposited) into the UniFut’s operating account.

d. Electronic payment notifications will be sent to the Treasurer’s organizational
email account and will be kept for a minimum of 60 days.

e. The Treasurer is responsible for classifying revenue received into the appropriate
account within the accounting software program.

3. All cash or checks received will be deposited intact into the UniFut’s operating account as
soon as practical. A deposit slip will be prepared for all deposits.

a. All cash and check deposits will be made in person at the UniFut’s approved bank.

b. Any director or paid employee of the club can make a deposit into an approved club
bank account.

c. The Treasurer will generate a deposit report for all deposits regardless of who
makes the deposit and file the report with the other monthly financial records.

d. No monies will be removed from any deposit to make payments or for other
purposes.

e. Bank generated deposit verification slips will be given to the Treasurer for account
reconciliation and filing.

f. Electronic payments may be grouped together into deposits as required; however,
deposits from all electronic accounts will be generated at least once a month
regardless of amount.
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ARTICLE VI - EXPENDITURES

1. All expenses will be paid by checks drawn from the UniFut’s bank account(s).

a. The Treasurer, with concurrence from the President, can use the UniFut’s debit card
for expenses that require electronic payment (online) for purchases that cannot be
supported by an invoice.

b. Automatic withdrawals or electronic payments are not permitted; except as
approved by the Board of Directors for recurring expenses (i.e. utilities, taxes).

c. Funds transfers between UniFut accounts may be used when necessary but should
be kept to a minimum.

d. Any director, volunteer, paid employee or independent contractor requesting
expense reimbursement must have obtained approval for the expense and provide
the Treasurer with associated receipts.

e. The Treasurer will pay all expenses, invoices, and/or reimbursements within 30
days of receipt.

2. The President, Vice-President or Treasurer or Assistant Treasurer can authorize
expenditures of $2,500.00 or less which conform to the approved budget. The Board of
Directors must authorize and approve all expenditures above $2,500 and any purchase
which does not conform to the approved budget.
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APPENDIX B

CONFLICT of INTEREST POLICY
ARTICLE I - PURPOSE

The purpose of the Conflict-of-Interest Policy is to protect Lexington UniFut Club Soccer
League (UniFut) tax-exempt interest when it is contemplating entering into a transaction
or arrangement that might benefit the private interest of a member or director of UniFut or
might result in a possible excess benefit transaction. This policy is intended to supplement
but not replace any applicable state and federal laws governing conflict of interest
applicable to nonprofit and charitable organizations.

ARTICLE II - DEFINITIONS

Interested Person. Any director, employee, independent contractor, volunteer, or active
member with delegated powers that has a direct or indirect financial interest, as defined
below.
Financial Interest. A person has a financial interest if the person has, directly or indirectly,
through business, investment, or family:
a. Ownership or investment interest in any entity with which UniFut has a transaction
or arrangement; or
b. Compensation arrangement with UniFut or with any entity or individual with which
UniFut has a transaction or arrangement; or
c. Potential ownership or investment interest in, or compensation arrangement with,
any entity or individual with which UniFut is negotiating a transaction or
arrangement.
Compensation. Compensation includes direct and indirect remuneration as well as gifts
or favors that are not insubstantial.

ARTICLE III - PROCEDURES

Duty to Disclose. In connection with any actual or possible conflict of interest, an
interested person must disclose the existence of the financial interest and be given the
opportunity to disclose all material facts to the directors and members of committees with
delegated powers considering the proposed transaction or arrangement.
Determining Whether a Conflict of Interest Exists. After disclosure of the financial
interest and all material facts, and after any discussion with the interested person, he/she
shall leave the governing board or committee meeting while the determination of a conflict
of interest is discussed and voted upon. The remaining board or committee members shall
decide if a conflict of interest exists.
Procedures for Addressing the Conflict of Interest:

a. An interested person may make a presentation at the board or committee meeting,

but after the presentation, he/she shall leave the meeting during the discussion of,
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and the vote on, the transaction or arrangement involving the possible conflict of
interest.

b. The President or committee chair shall, if appropriate, appoint a disinterested
person or committee to investigate alternatives to the proposed transaction or
arrangement.

c. After exercising due diligence, the President or committee chair shall determine
whether UniFut can obtain with reasonable efforts a more advantageous transaction
or arrangement from a person or entity that would not give rise to a conflict of
interest.

d. Ifamore advantageous transaction or arrangement is not reasonably possible under
circumstances not producing a conflict of interest, the Board of Directors or
committee shall determine by a majority vote of the disinterested directors whether
the transaction or arrangement is in UniFut’s best interest, for its own benefit, and
whether it is fair and reasonable. In conformity with the above determination, it
shall make its decision as to whether to enter into the transaction or arrangement.

4. Violations of the Conflicts of Interest Policy

a. If the Board of Directors or committee has reasonable cause to believe a member
has failed to disclose actual or possible conflicts of interest, it shall inform the
member of the basis for such belief and afford the member an opportunity to explain
the alleged failure to disclose.

b. If, after hearing the member’s response and after making further investigation as
warranted by the circumstances, the Board of Directors or committee determines
the member failed to disclose an actual or possible conflict of interest, it shall take
appropriate disciplinary and corrective action.

ARTICLE IV - RECORDS OF PROCEEDINGS

1. The minutes of any meeting shall contain the names of the persons who disclosed or
otherwise were found to have a financial interest in connection with an actual or possible
conflict of interest, the nature of the financial interest, any action taken to determine
whether a conflict of interest was present, and the board’s or committee’s decision as to
whether a conflict of interest in fact existed.

2. The minutes of any meeting shall contain the names of the persons who were present for
discussions and votes relating to the transaction or arrangement, the content of the
discussion, including any alternatives to the proposed transaction or arrangement, and a
record of any votes taken in connection with the proceedings.

ARTICLE V - COMPENSATION

1. A voting member of the Board of Directors who receives compensation, directly or
indirectly, from UniFut for services is precluded from voting on matters pertaining to that
member’s compensation.
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1.

1.

A voting member of any committee whose jurisdiction includes compensation matters and
who receives compensation, directly or indirectly, from UniFut for services is precluded
from voting on matters pertaining to that member’s compensation.

No voting member of the Board of Directors or any committee whose jurisdiction includes
compensation matters and who receives compensation, directly or indirectly, from UniFut,
either individually or collectively, is prohibited from providing information to any
committee regarding compensation.

ARTICLE VI - ANNUAL STATEMENTS

Each director and member of a committee with delegated powers shall annually sign a
statement which affirms such person:
a. Has received a copy of this Conflict-of-Interest Policy; and
b. Has read and understands the policy; and
c. Has agreed to comply with the policy; and
d. Understands UniFut is charitable organization and in order to maintain its federal
tax exemption it must engage primarily in activities which accomplish its tax-exempt
purposes.

Article VII - PERIODIC REVIEWS

To ensure UniFut operates in a manner consistent with charitable purposes and does not
engage in activities that could jeopardize its tax-exempt status, periodic reviews shall be
conducted. The periodic reviews shall, at a minimum, include the following subjects:

a. Whether compensation arrangements and benefits are reasonable, based on
competent survey information and the result of arm’s length bargaining.

b. Whether partnerships, joint ventures, and arrangements with management
organizations conform to UniFut’s written policies, are properly recorded, reflect
reasonable investment or payments for goods and services, further charitable
purposes and do not result in inurement, impermissible private benefit or in an
excess benefit transaction.

Article VIII - USE OF OUTSIDE EXPERTS

When conducting the periodic reviews as provided for in Article VII, UniFut may, but
need not, use outside advisors. If outside experts are used, their use shall not relieve the
board of its responsibility for ensuring periodic reviews are conducted.
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Lexington UniFut Club Soccer League
Conflict of Interest Policy

I certify that I have received a copy of the Conflict-of-Interest policy and read and understand the
policy. Furthermore, I agree to comply with the policy in order to protect UniFut’s charitable
status and maintain its federal tax exemption.

Disclosure of Conflict(s):

Printed Name Position

Signature Date
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APPENDIX C
RISK MANAGEMENT POLICY

ARTICLE I - DEFINITIONS

. Adult Associate. Any individual over the age of 18 seeking affiliation with the Lexington
UniFut Club Soccer League (UniFut) who has direct or indirect contact or influence on a
youth player shall be known collectively as “Adult Associate” for the purposes of this
policy. Adult Associates include but may not be limited to: members of the Board of
Directors; Paid Employees; Coaching Staff; Team Managers, Trainers, Coaches, Assistant
Coaches, Substitute Coaches, and other permanent volunteers supporting UniFut activities.
. Minor Athlete. Any minor athlete (under the age of 18) registered for the current season
under a UniFut program will be known as “Youth Participant” or “Player” for the purposes
of this policy.

. Adult. Any individual over the age of 18 not specifically serving as an Adult Associate
shall be known collectively as an “Adult” for the purposes of this policy. Adults include
but may not be limited to: Parent(s), Legal Guardian(s), or other relative (brother, sister
grandparent) of a Youth Participant/ Player.

. Parents. Typically Parent(s)/Legal Guardian(s) of a Youth Participant/Player is not
covered by this policy except in the case where they volunteer to serve in a position
described above as an Adult Associate, Adult, or as specifically mentioned within this
policy.

ARTICLE II - RISK MANAGEMENT COMMITTEE

The President will create a Risk Management Committee (RMC) and develop, review and
implement UniFut’s Risk Management Policy and to work in conjunction with NSSA’s
RMC.

The UniFut RMC will consist of a minimum of three (3) directors: Risk Management
Director (VicePresident), Secretary, and an At-Large Director. The President may appoint
a replacement if any of these director positions is vacant.

The Board of Directors reserves the right to modify or change the make-up of the UniFut
RMC with or without notice and for any reason it deems appropriate and/or sees fit.

ARTICLE III - BACKGROUND SCREENING

Overview. Consistent with the goals of the PROTECT Act of 2003 and the SafeSport Act,
Nebraska State Soccer Association (NSSA) requires, and UniFut supports, a background
screening on all Adult Associates.
a. Every Adult Associate is required to submit a Risk Management application prior
to regular contact with a Youth Participant, every year by using the state’s online
Risk Management system.
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b. A nation-wide criminal history background check is performed on every Adult
Associate submitted. Each Risk Management Application is subject to a processing
fee set by the NSSA Board and billed during the registration cycle to UniFut. Every
Adult Associate must provide his or her Social Security Number, which will be kept
confidential by the NSSA and UniFut RMCs. Those persons who do not have a
Social Security Number may be required to have an additional background check
with an additional processing fee.

c. Any Adult Associate who has been disqualified or declared by another sport
organization to be temporarily or permanently ineligible is required to self-disclose
this information at the time of application. Failure to disclose is a basis for
discipline/disqualification.

d. As requested, Adult Associates will provide additional information requested by
the NSSA or UniFut RMC pertaining to offenses and/or convictions found as a
result of criminal history background check(s).

2. Disqualification Criteria. The NSSA RMC will make all initial decisions pertaining to an
individual’s eligibility to participate and UniFut will accept these decisions. After review,
the results of any background check may cause the Adult Associate to be immediately
disqualified from participation in all UniFut activities and events; to include any NSSA
affiliated league activities and events and all US Youth Soccer related activities and events.

a. UniFut will support NSSA RMC’s authority to immediately disqualify an
individual based on the results of any criminal history background check(s). UniFut
will support NSSA RMC’s authority to attain more information on questionable or
serious offenses & convictions based on the results of any criminal history
background check(s).

b. UniFut will support NSSA’s right to contact the Adult Associate regarding their
criminal history in an attempt to gather more information. Information provided by
the Adult Associate is taken into consideration by the NSSA/UniFut RMC in
determining participation eligibility.

c. Reference NSSA’s Risk Management Policy for additional information on
disqualification and the NSSA’s background investigative procedures.

3. Disqualification. The NSSA RM Administrator will send written notification to every
Adult Associate who has been disqualified.

ARTICLE IV - EDUCATION & TRAINING

1. The Protecting Young Victims from Sexual Abuse and Safe Sport Authorization Act of
2017, requires amateur sports organizations to offer consistent training to Adult Associates
who are in regular contact with amateur Minor Athletes and, subject to parental consent, to
Minor Athletes, regarding prevention of child abuse. The “Core SafeSport Training”
offered by the U.S. Center for SafeSport meets the requirements of U.S. Soccer’s Athlete
& Participant Safety Policy. It consists of three modules: (1) Sexual Misconduct Awareness
Education; (2) Mandatory Reporting, and; (3) Emotional & Physical Misconduct.
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2. In coordination with NSSA, UniFut mandates all Adult Associates complete the Core
SafeSport Training prior to contact with minor athletes. The SafeSport Refresher Course is
required annually for all previously trained Adult Associates.

3. Youth Participants will be offered access to SafeSport training on an annual basis, with
parental consent.

ARTICLE V - REPORTING

1. UniFut requires all Adult Associates to immediately report any violations or suspected
violations of the UniFut Risk Management Policy during any sanctioned program, event,
activity and/or competition to a team official, sanctioned program, event, activity or
competition official or UniFut representative. The following chart can be used as a guide
for reporting.

Type of Abuse: Report To:

Local Law Enforcement

U.S. Center for SafeSport

U.S. Soccer Integrity Hotline

UniFut or NSSA Risk Management Coordinator

Sexual Abuse & Misconduct

Local Law Enforcement
U.S. Center for SafeSport

Physical Abuse U.S. Soccer Integrity Hotline
UniFut or NSSA Risk Management Coordinator
Report to any UniFut representative
Bullying/Hazing

UniFut or NSSA Risk Management Coordinator

ARTICLE VI - RETALIATION

1. UniFut prohibits reprisal or retaliation against a member for filing a good faith complaint
of misconduct, for supporting or assisting, in good faith, another member in pursuing a
complaint or in assisting in the investigation of a complaint.

2. UniFut Members must report incidents of retaliation on the same basis as they are to report
incidents of harassment. UniFut will not retaliate or discriminate against any member for
exercising, in good faith, any rights under this policy. Retaliation is a violation of this

policy.
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ARTICLE VII - PLAYER SAFETY POLICIES

1. One-on-One Interactions. This policy shall apply to all Adult Associates who have
regular contact with or authority over Players/Youth Participants.

a.

Observable and Interruptible. One-on-one interactions between Players and an
Adult Associate (who is not the player’s parent/legal guardian) at our facility are
permitted, if they occur at an observable and interruptible distance by another adult.
Isolated, one-on-one interactions between Players and an Adult Associate (who is
not the player’s parent/legal guardian) at our facility are prohibited, except under
emergency circumstances.

Meetings. Meetings between Adult Associate(s) and Player(s) at UniFut facilities
may only occur if another Adult is present, except under emergency circumstances.
Such meetings must occur where interactions can be easily observed and at an
interruptible distance from another Adult.

Individual Training Sessions. Individual training sessions between Adult
Associates and Players are permitted at UniFut facilities if the training session is
observable and interruptible by another adult. The Adult Associate conducting the
training must obtain the written permission of the player’s parent/legal guardian in
advance of the individual training session. Parents, guardians, and other caretakers
must be allowed to observe the training session. Permission for individual training
sessions must be renewed for each season.

Monitoring. When one-on-one interactions between an Adult Associate and Player
occurs at UniFut facility, another Adult will monitor these interactions. Monitoring
includes: knowing that the one-on-one interaction is occurring, the approximate
planned duration of the interaction, and randomly dropping in on the one-on-one.
Out-of-Program Contacts. Adult Associates are prohibited from interacting one-
on-one with unrelated Players in settings outside of the program (including, but not
limited to, one’s home, restaurants, and individual transportation), unless
parent/legal guardian consent is provided for each out-of-program contact. Such
arrangements are nonetheless strongly discouraged.

2. Massages and Rubdowns. This policy shall apply to all Adult Associates who have
regular contact with or authority over Players/Youth Participants.

a.

An Adult Associate shall not perform a massage or rubdown on a Player at UniFut
facilities or at a training or competition venue under any circumstances even if the
Adult Associate is a licensed massage therapist.

Any massage or rubdown performed at UniFut facility or a training or competition
venue by a licensed professional must be conducted in open and interruptible
location. Any massage of a Player must be done with at least one other Adult present
and must never be done with only the Player and licensed massage therapist in the
room.

20



c. Written consent by a parent/legal guardian shall be provided before providing
any/each massage or rubdown on a Player. Parent/legal guardian must be permitted
to be in the room as an observer.

3. Rest Rooms and Clubhouse Common Areas. This policy shall apply to all Adult
Associates who have regular contact with or authority over Players/Youth Participants.

a. Recording devices. Use of any devices’ recording capabilities (including voice,
image, and video) in locker rooms, rest rooms, changing areas, or similar spaces at
our facility is prohibited. Exceptions may be made for media and championship
celebrations provided that such exceptions are approved by UniFut and two or more
Adults are present.

b. Undress. Under no circumstances shall an unrelated Adult/Adult Associate at our
facility be undressed (disrobed or partial or full nudity where private body parts are
exposed) in front of Players.

c. Isolated one-on-one interactions. At no time are unrelated Adult/Adult
Associates permitted to be alone with a Player in a rest room or changing area at
our facility, except under emergency circumstances.

d. Monitoring. UniFut regularly and randomly monitors the use of our facility to
include the clubhouse and rest rooms to ensure compliance with these policies.

e. Non-exclusive facility. If UniFut uses a facility not under its jurisdiction (e.g.,
training or competition or similar events) and the facility is used by multiple
constituents, all Adult/Adult Associates are required to adhere to the rules set forth
here.

f.  Adult/Adult Associates should make every effort to recognize when a Player goes
to any facility’s locker room, changing area, or restrooms during practice and
competition and, if they do not return in a timely fashion, check on the Player’s
whereabouts.

g.  We discourage parents/legal guardians from entering locker rooms, changing areas
and restrooms unless it is truly necessary. In those instances, it should only be a
same-sex parent. If this is necessary, parents should let a coach or administrator
know about this in advance.

4. Social Media & Electronic Communications. This policy shall apply to all Adult
Associates who have regular contact with or authority over Players/Youth Participants.

a. All electronic communication originating from an Adult Associate to a Player(s)
must be professional in nature.

b. All electronic communication must be open and transparent.

i. If an Adult Associate needs to communicate directly with a Player via
electronic communications, another Adult Associate, Adult, or the Player’s
parent/legal guardian will be copied.

i1. If a Player communicates to the Adult Associate privately first, the Adult
Associate should respond to the Player with a courtesy copy to another
Adult Associate, Adult, or the Player’s parent/legal guardian.
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C.

iii. An Adult Associate communicating electronically to the entire team (all
Players) will courtesy copy another Adult Associate, Adult, or a designated
Player parent/legal guardian.
iv. Adults, Adult Associates and Players may “friend” or “follow” UniFut’s
official social media accounts.
Requests to discontinue. Parents/Legal guardians may request in writing that their
Player not be contacted through any form of electronic communication by UniFut
or by any UniFut participating Adult Associate. UniFut will abide by any such
request, absent emergency circumstances.
Hours. Electronic communications will only be sent between 8:00 a.m. and 10:00
p.m.
Monitoring. UniFut monitors its social media platforms and removes any posts
that violate UniFut’s policies and practices for appropriate behavior. UniFut will
inform the parent/legal guardian of a Player of any prohibited posts, as well as
UniFut’s RMC.

5. Local Travel. This policy shall apply to all Adult Associates who have regular contact with
or authority over Players/Youth Participants. Reference Appendix E Team Travel Policy
for more specific guidance on Local Travel.

a.

UniFut does not arrange for local travel; Players and/or their parents/guardian are
responsible for making all arrangements for local travel.

b. Parents/legal guardians should receive education concerning child abuse

prevention before providing consent for their Player to travel alone with an Adult
Associate.

Team Travel. This policy shall apply to all Adult Associates who have regular contact with

or authority over Players/Youth Participants.

a.

When only one Adult Associate and one Player travel to a competition, the Adult
Associate must obtain the Player’s parent/legal guardian’s written permission in
advance before traveling. Separate permissions must be obtained for every
competition to travel alone with the Adult Associate.

Adults who travel with UniFut in an official capacity must successfully pass a
criminal background check and other screening/training requirements consistent
with UniFut’s policies.

22



